
College Application Process 

Apply online to 4 or 5 of your top colleges. Each college should have an 
“Application Checklist” on its website.  Make sure to follow those 
directions carefully noting deadlines and other requirements.  (If you 
decide to fill out a paper application, turn everything into your 
counselor; be aware of deadlines.)

Many colleges accept the Common Application which will enable 
you to fill out one application which is then sent electronically to 
many schools.  If this is the case, make sure you completely fill 
out the application in a timely manner.  

Many schools require a letter of recommendation from a teacher 
or a counselor.  Please request these letters in writing and allow 
at least two weeks for completion.  For guidance letters, you 
must obtain a “Student Activity Sheet” in order to facilitate the 
process.

Print any paperwork your counselor needs to fill out and turn it into 
your counselor once your application is submitted.

Let your counselor know, in writing, each college to which you have 
applied.  Meet with your counselor to make sure you have completed 
all requirements.

All official transcripts are sent from the guidance office.  Your first two 
transcripts are free and each additional is $3.00-payable at the end of 
the year.

Once the colleges receive your application, it may take up to 6 weeks 
for them to process it- even longer as the year goes on.

A good guideline is to have all college applications and transcript 



requests completed by Thanksgiving.  Many colleges have a Dec. 1 
deadline.  We need a 5 day turnaround in the guidance office to 
process your application.

Check the guidance website on a regular basis for college and 
scholarship opportunities.

Schedule your senior interview.  Mrs. Kasten can schedule this 
appointment for you with your counselor.  Remember to pick up your 
“Student Activity Sheet” and transcript from her so you can prepare 
for your meeting.
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